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B Microsoft PowerPoint - [Presentation2]

Click to add title

Click to add subtitle
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Background Colors

Right Click to Get
this menu

Paste

Ruler
arid and Guides. ..

Slide Design...

| Slide Layout, ..

CI'Ck on BaCkground — Backaround...

% Slide Transition. ..

Apply Eo Al I

Background

Background Fill

Pull down the arrow menu

" Title of Slide
- Bullet bext

Apply
Choose “more colors”

Click “OK”
Click “Apply”
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Or: Highlight Text, and then right
click to get this menu

Under the Save as Picture, ..
“Font” menu, Exit Edit Text

y0U can Font...

Change the E Bullets and Murmbering. ..
fO nt, COIO I’, Insert Tab
underline Set AutoShape Defaults
italicize, etc.. “| Custom Animation. .

Action Setkings. ..

. Format Text Box. ..

Hyperlink. ..

Loak Up. ..
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Modify

But how do | change the size of the picture?

Pl CtU I'ES Can | move it around?

Rotate it?

Click on the picture to get white dots
around it. On the top, there should be a
green dot.

Rotate: click on the green
dot and drag the picture in
a circle

Resize: click on white dot
and drag to new size




But wait, you can do that with
text boxes too!



M O d Ify Once you have inserted a picture,
P| Ct ures %/c());i can do some CRAZY things

Let’s insert Krista.

The “picture toolbar” comes up when
you insert any picture.
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Modify

Pictures

Increases or
decr
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Modify

Pictures

Crops the pictures: cuts out the

parts you don’t want
Rotates the Pict

Headless Krista Picture
Side-winder Krista B D Dokt ol | A= B S
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Click on the Design

And then click on a background  You can change the color the same way
you changed the color of the blank
background! Right click!




Autoshapes

How do | get arrows, squares,
circles and other “autoshapes”?

Choose one of these (or
one off of the “AutoShapes”
drop menu) and drag your
mouse to “draw” it on the
screen.
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THE COOLEST THING EVER

ANIMATION!

MARE EVERY THMNG
MOVE !l
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Order

i_uskarn Animation. ..

Action Settings. ..

Format Picture. ..

Hyperlink. ..

Custom Animation




Click “Add Effect”

Then choose the effect you want.

If you want two objects (pictures or text
boxes) to do the same thing at the same
time, before you click “Add Effect” click on
one of them, and then hold down the shift
key as you click the other(s).



Custom Animation
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Maodify effect

Once you have chosen some effects for your object,
you can pick the order in which they happen.

1. Click on an
event

2. Then press the reorder buttons to
move it higher or lower in the list




You can choose the speed of the
animation and whether you want it
to start when you click, or after a
certain time, or after the last
“animation.”

Custom Animation
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THE END!
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