EXCEL-erate

A how-to guide for making charts
and graphs and doing your math
homework



1. Open Excel

m On the desktop, there 1s a file called
“Noodle_Factory”. Open it.

Michelle's Noodle Factory (Sheet 1): l

Types of Moodles: Mumber of boxes Michelle can produce in 1 day (24 hours) [Number of boxes Michelle can praduce in 1 haur
opagetti 100
Fad Thai 17
Linguine 245
Faviali 2501
Famen 10000000
Lasangne 53
Macarani 759




Change Data

m Click on the box with the number 10000000.
Type in “237” and press entet.

Michelle’s Noodle Factory (Sheet 1):
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Add New Data

m Click in the box below “Macaroni” and add your
favorite type of pasta. Press enter. Then add
“747” to the second column.

Michelle's Noodle Factory (Sheet 1):




Calculate

m [ et’s calculate the number of boxes that
Michelle can make in 1 hour.

m Click on the empty “cell” here:

Michelle's Noodle Factory (Sheet 1):




Calculate

m Type “=B5/24” and press enter.

Your typing shows up here




Calculate

m When you press enter, the answer to the formula

shows up in the box!




Calculate

cc—«<¢¢

m OR... The easier way to do it is to type “=* and
click on box B5. Then type “/24” and press

cnter.

m Try it and make sure that you get the same
answetr.



Calculate

m [f you want to calculate the other values in the
empty column, click on the right corner of cell
C5 so that you get a little black cross.

4.66666667

I

Click here.



Calculate

m Now drag the little black cross down the rest of
the column.

m The rest of the values should appear

i
Michelle's Noodle Facto

Types of Moodles

Spangetti

Fad Thai

Linguine

Favioli

Famen

Lasangne
bacaroni

Your Favarite Pasta




Calculate

m [ et’s calculate the average number of boxes of
noodles that Michelle can produce in a day.

m Click on the empty box at the bottom of the
second column.

Michelle’s Noodle Factory (Sheet 1): ]




Calculate

m Now type “=* and click on the fx button.

COXVMAE

This menu should appear:.

If average isn’t
highlighted, click on it

\

Now press “ok”

i Insert Function @@ﬁ

Search for a function:

vpe a brief description of what you want to do and then -
lick. Go

O seleck ar caktegory: | Mos I'Fn-ll-nl'l Used

Select a Function:

SVERAGE A

HYPERLINE

COUNT

M

SIM

AYERAGE{number1,number?z,...)

Returns the average (arithmetic mean) of its arguments, which can be
gbers or names, arrays, of references that conkain numbers,




Calculate

SVERAGE

Number1 | 6 lE = {100;1

Mumberz llj =

ns khe ; [arithmetic mean) of its arguments, which can be numbers ar names,
k caonktain numbers,

Number1: number1,number2, ... are 1 ko 30 numeric arguments For which yau want
the average,

Formula result =

Helo on khis Funckion

Your page should look like this. Click ok.



Calculate

m Now the average is in the new box!

Michelle's Noodle Factory (Sheet 1):




Calculate

B There are lots of other formulas in the Fx menu.

'—

I'hey are useful in lab reports that have a lot of

data calculations.

If spaghetti earns $0.89 profit a box, and
ramen earns $0.02 profit a package
(hey, that stuff only cost 17 cents), can
you figure out how much profit Michelle
makes with one hours worth of Ramen
and Spaghetti?



Calculate

m Formula =C5*0.89+C9*0.02

m Don’t forget, you can click on the cell instead of

typing in “C5” or “C9”

Michelle’s Noodle Factory (Sheett): | ' 0]

Frofit fram 1 hour Rarmen and Spaghetti:



Let’s Graph

B Select the Pasta names column and the 24 hour
production column.

Michelle's Noodle Factory (Sheet 1):

ypes of Noodles:

Frafit fram 1 hour Ramen and Spaghetti:



Let’s Graph

® Now click on the graph
button

E_Micruauft Excel - Moodle_Factory

I'—II_'l File Edit “iew Insertk  Format  Tools Data  Window  Help  Adobe PDF
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This menu appears:

Here you can decide what you
want your graph to look like.
Press this button for a preview

Pick whichever graph you like.

Click next

r R

Chart Wizard - Step 1 of 4 - Chart Type @@

Standard Types | Custom Types

Chart bype: Chart sub-type:
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Next Menu:

Chart Wizard - Step 2 of 4 - Chart Source Data E@
This menu allows

you to see what the
graph will look like
In Rows or
Columns. Click on
both radio buttons
to see what it does.

[Daka Range Series

SEEYEULCTNE oo dle Factory|$a43:48412 ER

Seties in:

Let’s choose rows (I
like pretty colors) and

then click “next”. [ Ensh |




Titles and more, oh boy!

Go ahead and
give the graph
and axes titles
by typing In the
boxes. You
should flip
through the rest
of the tabs and
see what they
do.

r
Chart Wizard - Step 3 of 4 - Chart Options @@

Gridlines || Legend || DataLabels | Data Table

- Once you have your graph looking the way
you want it to, press next.



Almost Done!

Now we get options. You can either put the graph in a new sheet
(though it is the same file), or as an object in your current
spreadsheet. Let's make it a new sheet.

Chart Wizard - Step 4 of 4 - Chart Location @@

Chart1

(%) &s ohject in: Moodle Factory W

Zancel [ = Bacl. | Finish |

Now click “Finish”



Notice how you can see “tabs” for
both your chart and the

Noodle Factory sheet that we were
working on. You can switch between
the two by clicking on these tabs.

You can even rename a sheet or chart by right-clicking
on the tab.

All of these tabs (“worksheets”) are saved in your
“workbook” when you use the file menu to save.

M 4 » M Chartl/ Moodle_Factory £ Sheet2 £ Sheet3 /

Ready

iy Start HE S E r_'ﬁ EXCEL_present
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